
 

 

TERMS OF REFERENCE FOR  
JUNIOR PROFESSIONAL OFFICERS – (JPOs) 

 
______________________________________________________________________________ 
 
A. General Information 
 
JPO functional title:  Program Analyst 
 
Main sector of assignment:  Sexual Reproductive Health Program 
 
Country and Duty Station:  LAC Regional Office, Panama  
 
Duration of assignment:  One-year fixed-term appointment, renewable at least once subject to 

satisfactory performance. 
 
 
The UNFPA Junior Professional Officer (JPO) Programme is intended to provide on-the-job training for 
young professionals who wish to obtain practical experience in development assistance.  It gives them an 
opportunity to acquire professional knowledge in population projects in a developing country.   
 
 
How you can make a difference 
UNFPA is the lead UN agency for delivering a world where every pregnancy is wanted, every childbirth is 
safe and every young person's potential is fulfilled. UNFPA’s strategic plan (2022-2025), reaffirms the 
relevance of the current strategic direction of UNFPA and focuses on three transformative results: to end 
preventable maternal deaths; end unmet need for family planning; and end gender-based violence and 
harmful practices. These results capture our strategic commitments on accelerating progress towards 
realizing the ICPD and SDGs in the Decade of Action leading up to 2030. Our strategic plan calls upon UN 
Member States, organizations and individuals to “build forward better”, while addressing the negative 
impacts of the Covid-19 pandemic on women’s and girls’ access to sexual and reproductive health and 
reproductive rights, recover lost gains and realize our goals. 
 
In a world where fundamental human rights are at risk, we need principled and ethical staff, who embody 
these international norms and standards, and who will defend them courageously and with full conviction. 
 
UNFPA is seeking candidates that transform, inspire and deliver high impact and sustained results; we 
need staff who are transparent, exceptional in how they manage the resources entrusted to them and who 
commit to deliver excellence in programme results. To find out more, click here. 
 
 
B. Supervision 
 
Name of Supervisor:  Alejandra Corao 
 
Title/Level of Supervisor:  SRH Regional Advisor, P-5 
 
 
Content and methodology of supervision: 
 
As part of the UNFPA JPO programme overall framework, the JPO will benefit from the following 

supervision modalities: 

 

https://www.unfpa.org/about-us


 

 

● Structured guidance provided by the supervisor, especially in the beginning of the assignment, with the 

purpose of gradually increasing the responsibilities of the JPO 

● Establishment of a work plan, with clear key results 

● Effective supervision through knowledge sharing and performance/development feedback throughout 

the assignment 

● Easy access to the supervisor 

● Participation in Unit/Team/Office meetings to ensure integration and operational effectiveness 

● Guidance and advice in relation to learning and training opportunities within the field of expertise 

● If more than one supervisor; clear agreement of the roles and responsibilities between the relevant 

parties 

● Annual performance appraisal and development with the supervisor (PAD). 

 

In addition, the following specific supervision arrangements will apply: 

 
 
C. Duties and Responsibilities 
 
1. Support the Regional Technical Adviser in the revision of regional and country national work plans and 

monitoring reports to consolidate and analyze SRH and HIV initiatives.  
 
2. Support the preparation of regional meetings, including inter-agency meetings (e.g. preparation of 

concept notes, agenda, draft communications, preparation of minutes, development of reports and 
presentations). 

 
3. Update relevant regional data in SRH, HIV and midwifery. 
 
4. Undertake scientific literature searches in scientific databases in the area of SRH.  
 
5. Support on other tasks as needed, including supporting the preparation of presentations in power point 

on issues related to SRH, maternal mortality, CSE, HIV and Midwifery. 
 
 
D. Qualifications and Experience 
 

● Postgraduate degree in Medicine, Social Science, Public health, sexual and reproductive health, 
or other health or social related fields. 

● At least 2 years of experience in sexual and reproductive health. Prior experience in developing 
countries is an asset. 

● Fluency in English and knowledge of working Spanish. 
● Ability to write clearly and concisely. 
● Initiative, sound judgment and demonstrated ability to work harmoniously with staff members from 

different national and cultural backgrounds. 
 
 

E. Learning Elements 
   
Upon completion of the two-year assignment, the JPO will be able to:  
 

● Support the preparation of at least 3 projects focusing on adolescent SRH, CSE, or 
maternal health and appraised and documented findings for at least 8 existing Country 
Office SRH projects, identifying key strengths and areas for technical improvement per 
project. 



 

 

● Write assessment reports on critical SRH topics (e.g., midwifery capacity, comprehensive 
sexuality education (CSE) implementation, Adolescent Pregnancy, maternal mortality) at 
country and regional level. 

● Monitor progress of SRH LAC Regional Workplan and priority countries acceleration 
strategy in reducing maternal mortality and adolescent pregnancy. 

● Project budgets for the SRH component of the Regional Programme (2026-2027) are 
successfully prepared and monitored on a quarterly basis. 

 
 
F. Required Competencies 
 

 
 

Values: Exemplifying integrity, Demonstrating commitment to UNFPA and the UN System, 
Embracing cultural diversity, Embracing change. 

 
Core Competencies: Achieving results, Being accountable, Developing and applying 
professional expertise/business acumen, Thinking analytically and strategically, Working in 
teams/managing ourselves and our relationships, Communicating for impact 
 
Functional Skill Set: Please list. 
 

 
G. Information on the receiving office 
 
The duty station will be Panamá. 
It’s a family duty station – that means that you are allowed to bring any family members. 

 
H. Information about living conditions at the duty station 
 
The Republic of Panama, with an area of 75,571 sq. km, is located near the equator and occupies the 
isthmus connecting the North and South American Continents. The country is bounded by the Caribbean 
Sea to the North, the Gulf of Panama and the Pacific Ocean to the South, Colombia to the East and 
Costa Rica to the West. The coastline on the Atlantic side is 763 km long, and on the Pacific side, 1,227 
km. A single chain of mountains, the ‘Cordillera Central’, extends from East to West, providing a natural 
watershed; there are 478 rivers in Panama. The Panama Canal extends for 69.1 km from the Pacific 
mouth on the southeast to the Atlantic or Caribbean side on the northeast. Three man-made lakes which 
feed the water of some eighteen rivers are part of the Panama Canal basin. 
 
There are small natural lakes in the provinces of Panama, Chiriquí and Veraguas, some of which are the 
craters of extinct volcanoes. Of the 1,600 islands belonging to Panama, Coiba (off the southwest coast) is 
the largest. The Archipelago of San Blas (of the northern coast) is composed of 365 islands. 
 
Panama has a year-round tropical climate and rainfall is heavy but seasonal. The Caribbean coast has a 
much higher level of precipitation and a less defined dry season than the Pacific side. The dry season 



 

 

usually lasts from January through April and the rainy season from May through December. The mean 
annual temperature is 27 C (81 F) in the lowlands and 23 C (73 F) at approximately 600 m. elevation, with 
only minimal seasonal variations. Relative humidity averages above 80 percent in the rainy season and 
60 percent in the dry season. Winds, which are strongest in the dry season, seldom exceed 35 miles per 
hour. Panama lies outside the sweep of the hurricanes of the Caribbean Sea. 
 
Panama has democratic governance and an export-oriented service economy. 
 

I. Security 
 

Panama is largely a safe city, but security measures should be followed in line with recommendations of 
UNDSS. New UN staff will receive a security briefing upon arrival to Panama. 
 

J.   Culture and Social Life 
 

People in Panama are generally friendly and forthcoming with foreigners. With its 10,000 years history 
and 450 years of abundant indigenous and immigrant culture from four continents, Panama's culture, arts 
and folklore reflect its ethnic mix. Indigenous Peoples--- Kuna, Emberá, Wounán, Ngöbe (or Ngäbe), 
Buglé, Naso, and Bribri-numbered 285,000 in the year 2000, constituting roughly ten percent of the 
national population (though Indigenous organizations claim that those numbers are in fact much higher). 
 
Caribbean influence is strongest along the northern coast and among the Afro-Panamanian population. 
U.S. influence is strong among the urban middle and upper classes. Major economic and social 
inequalities persist and most Panamanians in isolated rural areas continue to live in poverty. 
 
The expatriate community consists of nationals from many countries and is becoming increasingly large 
due to the arrival of the international banking center, United Nations regional offices and other 
international entities which attract expatriate personnel. 
 
Panama has adopted elements of food and culture from South and Central America, the Caribbean, 
(including African influences), North America, Asia, and the Middle East. There are numerous restaurants 
in Panama offering a wide range of cuisine in every price range. 
Panama has large modern shopping centers selling a wide range of goods in all price ranges. Various 
night clubs and discotheques, which offer varied shows, casinos and bingos are also very popular. There 
are movies, theater, ballets, concerts, recitals, and dance festivals. 
 

K. Outdoor Pastimes 
 
Because of its unique geographical position, Panama harbors a great diversity of wildlife. A natural land 
bridge connecting two continents, the country of abundance is home to many South American species as 
well as North and Central American wildlife. At this moment, about 29% of Panama’s land area is 
protected in 14 national parks, more than a dozen forest reserves and 10 wildlife refuges. The country 
also owns hundreds of islands and miles of protected coral reef, sheltering a fantastic diversity of marine 
life. There are superb snorkeling and diving opportunities in the Isla Bastimentos National Park of Bocas 
del Toro, with a protected coral reef and mangrove swamps. Snorkelers may also explore the reefs 
belonging to the Kuna people of San Blas, and divers will be astounded by the number of fish around 
Pacific islands such as Mogo Mogo in the Pearl Island group, Iguana Island and Coiba Island. 
 

L. Houses and Apartments 
 
The market is favorable for people renting in Panama, with many apartments and houses available. A 
house could range from small to very large, some have pools. Almost all apartments come with a social 
area, with a pool and often a BBQ area / gym and/or area for children to play. Almost all houses and 



 

 

apartments have a small bedroom and bathroom for live-in domestic help. Most have parking spaces and 
for security it is advisable to have guarded (as in apartments) or lockable car spaces. 
 
The barrios more commonly used by UN international personnel are in the Canal zone, such as Amador, 
Albrook, Cárdenas, Clayton, Balboa, Diablo y Ancón or a closer to the commercial and financial 
downtown, 
such as Punta Paitilla, Punta Pacifica, Bella Vista, Obarrio, El Cangrejo, El Carmen, La Cresta y Marbella. 
 

M. Food  
 
Panama produces most of its basic food such as beef, pork, chicken, eggs, fish, milk, rice, corn, beans, 
sugarcane, and coffee and large variety of fruits and vegetables. There are tropical fruits such as 
bananas, coconuts, oranges, lemons, grapefruits, avocados, papayas, pineapples, mangoes, 
watermelons, mammees, guavas, tamarinds, guanabanas and pomegranates. 
 
In the Central Market of Panama City prices are cheaper on all fresh fruits, vegetables, flowers, meats 
and  
fish that in the modern American style supermarkets. 
 
There are many large, well-stocked supermarkets in Panama City accessible in every residential area. 
 

N. Hotels and Lodging 
 
There are a range of hotels in Panama, with ample information available on the internet. 
 

O. Clothing  
 
Light clothing is worn all year round with linen or cotton being most appropriate for the tropical climate. 
 
Coats are not usually necessary but light jackets, shawls etc. are often used indoors in public spaces due 
to the air conditioning. Silks, wool and most synthetic fabrics are not adequate in the hot climate. 
 

P. Medical Facilities 
 

Excellent medical, dental and ophthalmic facilities are available in Panama. There are several hospitals, 
first-aid stations, clinics, and government dispensaries. Drugstores are usually reliable in Panama. 

 
Q. Common Ailments and Health Precautions 

 

In the main cities water is potable. In other locations it is recommended that water be boiled before 
drinking. Milk is pasteurized and packed under sterilized conditions as are locally-produced beers and 
other bottled beverages. When the water is safe to use, ordinary washing of fresh fruits and vegetables 
is sufficient. 
 
Endemic diseases include tuberculosis, intestinal parasites and gastro-intestinal illnesses. Colds and 
bronchial complaints are common, particularly in the change of seasons. Skin infections and fungi are 
also common, and care should be exercised to prevent them. 
 

R. Immunization Requirements 
 

The requirements of the Government of Panama for international vaccination certificates under the WHO 
International Sanitary Regulations should be checked prior to travel by consultation with the personnel 
office of the employing organization. 


